Setting User Account Password in Outlook

1. Goto Account Settings.
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2. Change Account Settings.
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E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail | Data Files I RSS Feeds I ShareFoint Lists I Internet Calendars I Published Calendars | Address Books

I Mew... ‘3 Repair.. |75 Change... |@% SebasDefaul K Remove # &

Type I
POF fSMTP (send from this account by default)

selected e-mail account delivers new e-mail messages to the following location:

Personal Folders\Inbox

in data file C:\Users\User\appData'Local WMicrosoft\Outook \Outiook. pst




3. Enter new password under Logon Information.

I Internet E-mail Settings
| Each of these settings are required to get your e-mail account working.
User Information Test Account Settings
Your Name: E After filing out the information on this screen, we
recommend you test your account by dicking the
E-mail Address: sales@blockdata.net button below, {(Requires network connection)
Server Information
Test Account Settings ...
st o
Incoming mail server: mail.blockdata.net
Qutgaing mail server (SMTP): | mail blockdata.net
Logon Information
User Name: sales-+hlockdata.net
Remember password
Reguire logon using Secure Password Authentication (SPA)
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4. Test Account Settings
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Congratulations! Al tests completed successfully. Click Close to continue,

|
Tasks | Errors

Tasks Status
\/Log onto incoming mail server (POP3) Completed
\/Send test e-mail message Completed

5. Select Next and Finish.
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